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UPLOADING (Submitting Mine Plan PDFs to DMP)
1.  Prepare mine plan pdfs and listing of plans with certification as described in the
exemption http://www.dmp.wa.gov.au/documents/MSH LP Exempt Sub Mi.pdf

2. Zip allfiles into one (using Winzip or similar).

Open internet and go to https://download.doir.wa.gov.au/thinclient

4. Enter Single Sign On (Ex...) and password. If you do not have an individual ex number you
can use the generic account. The generic account login is ex34807 — phone the GIS
Analyst (details below) for the current password. Be aware this account is not secure.

5. Double click to open the folder mineplans_yourname or if using the generic account, use
the one called shared-DMP_Mine_Plans-ex34807.

6. If using the generic account, click the New Folder button and name the new folder after
your mine site. This is not necessary if you are using you own account.

7. Use Upload Files button to transfer the zip file containing the plans you want to submit.
8. Please note that the onus is on mine surveyors to ensure that the plans are received by
DMP. To facilitate this, send an email to rsdmineplans@dmp.wa.gov.au and CC to

louise.fogarty@dmp.wa.gov.au to indicate that you have submitted plans.

w

You will receive a hardcopy acknowledgement letter within a few weeks of making a
submission. If this does not arrive please call 9358 8115 so that your submission can be found.
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UPLOADING (Submitting Mine Plan PDFs to DMP) (continued)
Remember to mail in your hardcopies as required under the MSI Regs and the exemption:

a)

b)

1-year plans, plans before suspension, plans for closure need to be printed and certified
by the authorised mine surveyor.

Plans for any other purpose (including 5 year plans for UG mines) do not need to be
printed but you must provide a listing in hardcopy of the pdfs being submitted and this
listing needs to be certified (with the same wording used on the plans) by the authorised
mine surveyor. Submit the listing with your pdfs. See the exemption for more detail.

Send hardcopies to: State Mining Engineer 100 Plain St EAST PERTH WA 6004
Or you can submit hardcopies to your District Inspector of Mines (Collie, Kalgoorlie, Karratha).

DOWNLOADING (Obtaining Searched Mine Plans from DMP)
A request to search the Mine Plan Collection can be made using the following form
http://www.dmp.wa.gov.au/documents/Forms/MSH F MinePlanSearchRequestForm.pdf

DMP will conduct the search and advise the requestor if plans have been found. Where found,
plans will be temporarily placed into Managed File Transfer for the requestor to download.
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Open internet and go to https://download.doir.wa.gov.au/thinclient

Enter the external account details. The account is ex34807 and you will be informed of
the current password (case sensitive).

You should now see the folder shared- DMP_Mine_Plans -ex34807. Double click to open.
Double click to open the folder named after your mine site.

Tick the plans to download.

Use Download Files button to transfer the plans to your computer.

Please advise DMP when you have successfully obtained the plans so that they can be
removed from the Managed File Transfer. To facilitate this, send an email to
rsdmineplans@dmp.wa.gov.au and CC to louise.fogarty@dmp.wa.gov.au to indicate that
you have obtained the plans.

GENERAL FAQs
In the top right of the Managed File Transfer screen you will find FAQs.

CONTACT PERSON

Louise Fogarty

GIS Analyst — Resources Safety, Department of Mines and Petroleum
(08) 9358 8115 or louise.fogarty@dmp.wa.gov.au
rsdmineplans@dmp.wa.gov.au
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