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Objectives

Demystify the Process

Clarify the Board’s Expectations

Show my face & answer questions!
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Outline

Applicant Responsibilities

Assessor Responsibilities

QSB Process
– Documentary evidence

– Professional Assessment Project

– Interview
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Applicant Responsibilities

Applicant drives the process

Assessors are not expected to coach 
applicants

Assessors not expected to chase up 
applicants
– Respond in a professional manner

Remember your behaviour is displaying 
your competencies
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Assessor Responsibilities

They will be competent

They will be trained in assessment

They will be familiar with the framework
– All assessment will refer to the framework

Will look at competency not proficiency
– Not how fast you do it

Will give timely feedback on evidence
– What is sufficient

– What is insufficient 
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Documentary
Evidence

Assessment 

Panel 
interview

PAP

CertificateRegistration

3yr Degree
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Initial Application

Certified copy of Qualifications

Brief CV

Evidence

Fees
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Documentary Evidence

Authentic
– Did the candidate actually do it?

Valid
– Does it relate to the relevant competency?

Current
– Does it reflect what they can do now?

Sufficient
– Are all the competencies covered?
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Executive Summary

 List in executive summary:
– Units

– Elements

– Maybe Descriptors (but messy)

Where these are addressed

Generally claim Elements as opposed to 
the Descriptors though
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Sample Executive Summary

Element Descriptors Evidence SBQ

Follow a code of 
professional conduct 
and ethics

USQ BSPS

Undertake a 
program…

CER 1234 - Title

Promote sustainable 
…

IE 567

Accept responsibility 
…

a.Understand …

b.Explain

c.Apply …

d.Etc.

CER 1234 - Title

CER 1234 - Title

USQ BSPS

IE 567
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General
Personal Document
Write in first person (usually singular)!

– This is not usual for most writing you do
– If in a team, state this and your position

Can:
– Individually address each Element
– Career Episode Reports
– Other?
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Individual Elements
Claim Element as opposed to Descriptors

– usually only one at a time

– probably best to have not many projects 
defining the Descriptors

 100 words minimum?

 300 words maximum?
– 2 to 3 Elements per page of text (including 

evidence)

– Someone has got to assess it

Signed and dated by you and supervisor
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Career Episode Reports
CER can be just about anything!

– Project
– Part of a project
– Week in the office

May start with an abstract or overview
Address descriptors for each element
May address

– several Elements
– several Descriptors in one Element
– several Descriptors from several Elements
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Career Episode Reports
Big story doesn’t work

– Focus it to what is needed
– Forethought and planning

Must be appropriate and relevant
Really needs to be ‘hands-on’ by you
More on HOW not only what was expected

– Personal contributions and responsibilities
– Problems faced
– Solutions found and judgements made
– Results and impact of these

Must be signed by you and supervisor
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Assessment

Appoint an assessor

Confirm the authenticity of the evidence

Assess against the framework

Assessor may or may not contact you
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Assessment by 
Assessor

Additional 
evidence in an 
agreed timeline

Pass

Significant 
Shortfall

Minor
Shortfall

Assessor 
Identifies 
Shortfall

Assesso
r 

Satisfie
d

Resubmit
-within six 

months
-additional 

fees

Undertake 
Professional 
Development

Proceed to 
interview

Shortfall in Evidence

Yes

No
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PAP

Purpose
– Professional Aspects

– Observation vs Documentation

Two assessors
– Assistant Assessor

• Normally supervising Surveyor

– Assessor

• External Surveyor with the Competency
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PAP cont

Application
– Description of Project

• May be negotiation

• Can be renegotiated

– Nominate Assistant Assessor

Topic in the area of:
– Endorsement  or

– Selective Unit if no endorsement sought

– Normally work as part of normal business
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Commencing the PAP

After the documentary evidence… but
– Appropriate project needed

– May take some time to do

You may be able to start PAP before
– Arrange meeting

• You, supervisor & Board rep

• This carries no warranties

 Less likely for mining
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Interview

Normally be in Brisbane
– Maybe not

 1-2 hours long

May be used for registration

It is not a formality!!!
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Interview

Small panel

Professional Judgement will be used

Some discussion of evidence
– But not limited to evidence

Will include professional and ethical 
standards

Notified ASAP

Your chance for feedback
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Appeals

 Tread lightly
– Talk to the assessor first

 If not satisfied appeal must be in writing
1. Assessor

– 1 month to respond

2. Assessing entity

– 1 month to respond

3. Surveyors Board

– Final decision
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Questions?
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How is mining
different?
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Annual Renewal

Registration Type CERs Requested

Associate 25

Graduate 30

Surveyor 3

Engineering 8

Mining 5

Cadastral 62

Total 133

AIMS Seminar Mackay, 2009
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Registration Type Number Percentage

CER Submitted 105 79

No Application 18 14

Medical Exemption 1 1

Not Renewing 7 5

Incomplete Application 1 1

Emeritus Application 1 1
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Registration Type Number Percentage

Approved 55 52

More Info Requested 13 12

Don’t Know Yet 37 35

Registration Type Number Percentage

Approved 3 23

Not submitted/ Don’t 
Know

10 77


